
 

         
 
 

 
 
 
 
 
 
 

   
Report of:   Chief Licensing Officer, Head of Licensing    
________________________________________________________________________________ 
 
Date:    9th February 2021  
________________________________________________________________________________ 
 
Subject:   Licensing Act 2003 
________________________________________________________________________________ 
 
Author of Report:  Stephen Lonnia                               
________________________________________________________________________________ 
 
Summary: To consider an application to vary a premises licence  

made under the Licensing Act 2003. 
 
Drink Stop 375 Ecclesall Sheffield S11 8PF 
 

_______________________________________________________________________________ 
 
Recommendations:   That members carefully consider the representations made and take such 

steps, as the Sub Committee consider necessary for the promotion of the 
Licensing Objectives. 

________________________________________________________________________________ 
 
Background Papers:   Attached documents 
 Sheffield City Councils Statement of Licensing Policy 
     
 

 
Category of Report: OPEN 
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Page 9

Agenda Item 5

https://www.sheffield.gov.uk/home/business/licences-permits-registrations/about-licences


 

 

REPORT OF THE CHIEF LICENSING OFFICER            
(HEAD OF LICENSING) TO THE LICENSING SUB COMMITTEE 
LICENSING ACT 2003 

Ref No: 05/21 
 

Drink Stop 375 Ecclesall Road Sheffield S11 *PF 
 

1.0 PURPOSE OF REPORT 
 
1.1 To consider an application for the variation of a premises licence made under Section 

34 of the Licensing Act 2003.   
 
2.0 THE APPLICATION 
 
2.1 The applicant is Shah Abbas. 
 
2.2 The application was received by the Licensing Service on the 21st December 2020 

and is attached to Appendix ‘A’ of this report.  
 
2.3     A copy of the current Premises Licence is attached at Appendix ‘B’. 
 
3.0 REASONS FOR REFERRAL 
 
3.1 Representations concerning the application have been received from the following 

and are attached at Appendix ‘C’:  
  
 1 x Public   
 
3.2 The applicant and objector have been invited to attend the hearing. Copies of the 

front page of the notices are attached to this report labelled Appendix ‘D’. 
 
4.0 FINANCIAL IMPLICATIONS 
 
4.1 There are no specific financial implications arising from this application.  However, 

additional costs may be incurred should the matter go to appeal.  In such an 
eventuality it may not be possible to recover all these costs.  The impact of these 
additional costs (if any) will be kept under review and may be subject of a further 
report during the year. 

 
5.0      THE LEGAL POSITION 
 
5.1 The Licensing Act 2003 at section 4 (1) requires the Licensing Authority to carry out 

its functions with a view to promoting the Licensing Objectives which section 4(2) sets 
out as:      

 
a) the prevention of crime and disorder; 
b) public safety; 
c) the prevention of public nuisance; 
d) the protection of children from harm. 

Page 10



 

 

5.2 Section 4(3) of the Licensing Act also requires the Licensing Authority to have regard 
to the published statement of Licensing Policy and any guidance issued by the Secretary of 
State under section 182.  
  
6.0      HEARING REGULATIONS 
 
6.1 Regulations governing hearings under the Licensing Act 2003 have been made by 

the Secretary of State. 
 
6.2 The Licensing Authority has provided all parties with the information required in the 

Regulations to the 2003 Act as set out at Appendix ‘D’. 
 
6.3 Attached at Appendix ‘D’ is the following:  
 

a)  a copy of the Notice of Hearing; 
b) the rights of a party provided in Regulations 15 and 16; 
c) the consequences if a party does not attend or is not represented at the 

hearing  
d) the procedure to be followed at the hearing. 

 
7.0      APPEALS 
 
7.1 The Licensing Act 2003 section 181 and Schedule 5 makes provision for appeals to 

be made by the applicant and those making representations against decisions of the 
Licensing Authority to the Magistrates’ Court. 

 
8.0 RECOMMENDATIONS 
 
8.1  That Members carefully consider the representations made and take such steps as 

the Sub-Committee consider appropriate for the promotion of the Licensing 
Objectives. 

 
9.0    OPTIONS OPEN TO THE COMMITTEE 
 
9.1 To vary the premises licence in the terms requested. 

 
9.2  To vary the premises licence with conditions. 

 
9.3    To reject the whole or part of the application. 
 
 

 
Stephen Lonnia 
Chief Licensing Officer 
Head of Licensing       
9th February 2021  
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Appendix A 
        The Application  
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Appendix B 

Current Premises Licence  
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Licensing Service  
Sheffield City Council  
Block C Staniforth Road Depot  
Staniforth Road 
Sheffield 
S9 3HD   
E-mail:  general.licensing@sheffield.gov.uk 
Website:  www.sheffield.gov.uk/licensingact  
Date:   20TH December 2012 
 

Mr Abrar Shah 
GHM Ecclesall Market 
375 Ecclesall Road 
Sheffield 
S11 8FP 
 
Dear Sir, 
 
Licensing Act 2003: Application to Transfer a Premises Licence & Change the 
Designated Premises Supervisor 
Premises: GHM Ecclesall Market, 375 Ecclesall Road, Sheffield, S11 8PF 
Premises Licence Number: SY 0450 PR 
 
I enclose: 

a) the updated premises licence; and  
a) the updated premises licence summary  

for the above named premises. 
 
Please check both documents carefully, including all attached papers, and ensure that all 
details are correct. If they are not, please contact us immediately. 
 
Please also be aware of the following:  
 

• The original (or a certified copy) of the entire premises licence must be kept on the 
premises and available for inspection at all times. This includes any annexes, 
appendices & other related documents. 

• The original (or a certified copy) of the premises licence summary must be 
prominently displayed at the premises. 

• Failure to comply with any conditions attached to a licence is a criminal offence, 
which on conviction would be punishable by a fine of up to £20,000 or up to six 
months imprisonment or both. 

 
You must inform the Licensing Authority if you wish to do any of the following: 

▪ Vary the licence; 
▪ Vary the Designated Premises Supervisor (DPS) named on the licence;  
▪ Transfer the licence; or 
▪ Surrender the licence. 

You must also inform us if the premises licence holder or DPS change their name or 
address. 
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Should you wish to make any changes to the licence, please contact us for the relevant 
forms or refer to the website for information at www.sheffield.gov.uk/licensingact. The 
original premises licence and premises licence summary must be returned for amendment 
and accompanied by the required fee (if applicable). 
 
If the original premises licence or premises licence summary is lost or stolen, you must 
report this to South Yorkshire Police and immediately forward us a statement containing 
the incident number and/or the officer’s details to whom it has been reported and a fee of 
£10.50 for the replacement. 
 
Please contact me if you have any queries. 
 
Yours faithfully 
 
 
 
Jayne Gough 

Licensing Officer 
 
Enquiries to: 0114 2734264 / 0114 2734880  
Enc.  
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THE LICENSING ACT 2003   

 
Premises Licence No:  SY 0450 PR           
  
 

The Sheffield City Council being the Licensing Authority under the above Act, hereby 
grant this licence in accordance with the requirements of the Licensing Act 
2003 in respect of and subject to the conditions attached: 

      

PART 1 – Premises details 
    
GHM Ecclesall Market 
375 Ecclesall Road 
Sheffield 
S11 8PF 
       
Telephone Number: 0114 2676439 
 

Licensable activities authorised by the licence and the times the licence authorises 
the carrying out of licensable activities: 

     
1.  Sale by retail of alcohol 
a) for consumption off the premises 
 
Sunday                     10:00 to 22:30 hours 
Monday to Saturday        08:00 to 23:00 hours 
Good Friday     08:00 to 22:30 hours 
Christmas Day     12:00 to 15:00 and 19:00 to 22:30 hours 
 
The opening hours of the premises are 
 
NB:  These are the times that the public can remain on the premises other than for 
the above licensable activites: 
 
Sunday                        10:00 to 22:30 hours 
Monday to Saturday            08:00 to 23:00 hours 
Good Friday         08:00 to 22:30 hours 
Christmas Day               12:00 to 15:00 and 19:00 to 22:30 hours 
 

Where the licence authorises supplies of alcohol whether these are on and/or off supplies 

 

Sale by retail of alcohol for consumption off the premises. 

 

PLEASE NOTE: 
 
In the event, that the hours permitted on this premises licence differ from those authorised 
on your planning consent, you MUST ONLY operate to which ever is the most restrictive 
permission. 
 

ISSUE NO: 2  
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Both Licensing and Planning carry out enforcement activities and if you are found to be in 
breach of either your premises licence and / or your planning consent, it may result in legal 
action being taken against you. 
 
 PART 2 
 
Name, (registered) address, telephone number and e-mail (where relevant) of holder of premises licence: 

 

Mr Abrar Shah 
106 Upper Hanover Street 
Sheffield 
S3  7RS 
 
Telephone Number: 07787 755202 
 
Registered number of holder, for example company number, charity number (where applicable): 

 

N/A 

 

 

Name, address and telephone number of designated premises supervisor where the 
premises licence authorises the supply of alcohol: 
 
Mr Abrar Shah 
106 Upper Hanover Street 
Sheffield 
S3  7RS 
 
Personal licence number and issuing authority of personal licence held by 
designated premises supervisor where the premises licence authorises the supply 
of alcohol: 
 
Personal Licence Number: SY 4053 Per 
Issuing Authority:   Sheffield City Council         
 
 
State whether access to the premises by children is restricted or prohibited: 
 

Restricted 
 

This Premises Licence shall be in force from the 26th October 2005 
 
Issued on: 26th October 2005 
 
 
……………………………………………… 
Steve Lonnia 

Chief Licensing Officer 

Head of Licensing Services 

On behalf of Sheffield City Council (issuing licensing authority) 
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Sheffield City Council – For Office use only 

Variation of Premises Licence No:    Issue Date: 

Variation of DPS No: 1 Issue Date: 5th December 2012 

Transfer of Premises Licence No: 1 Issue Date: 5th December 2012 

Minor Variation No:    Issue Date: 

Change of Name/Address No:    Issue Date: 
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Annex 1A – Mandatory Conditions  
 
Mandatory Condition 1 (Section 19 ss 2) 
 
Where a licence authorises the sale of alcohol then no supply of alcohol may be made under the 
premises licence –  

(a) at a time when there is no designated premises supervisor in respect of the premises 
licence, or 

(a) at a time when the designated premises supervisor does not hold a personal licence or 
his personal licence is suspended. 

 
Mandatory Condition 2 (Section 19 ss 3) 
 
Where a licence authorises the sale of alcohol then every supply of alcohol under the premises 
licence must be made or authorised by a person who holds a personal licence. 
 
Mandatory Condition 3 (Section 20) 

 
1. Where a premises licence authorises the exhibition of films, the licence includes the following 

conditions relating to the admission of children to the exhibition: 
(a) The admission of children (under 18) to the exhibition of any film must be restricted in 

accordance with the classification set by the film classification body (currently the BBFC). 
(a) In a case where there is no classification given by the classification body (the BBFC) the 

admission of children to the exhibition of any film must be restricted in accordance with any 
recommendation given by the Licensing Authority. 

2. In this section - 
 “children” means persons aged under 18; and 
 “film classification body” means the person or persons designated as the authority under 
 section 4 of the Video Recordings Act 1984 (c.39) (authority to determine suitability of video 
 works for classification). 
 
Mandatory Condition 4 (Section 21) 
 
Where a premises licence includes a condition that at specified times one or more individuals must 
be at the premises to carry out a security activity each such individual must be licensed by the 
Security Industry Authority. 
 
 

Annex 1B - Mandatory Conditions effective from 6th April 2010: 
 
These mandatory conditions apply where the licence authorises the supply of alcohol. The 

conditions in paragraph 1 to 3 do not apply where the licence authorises the sale by retail 
or supply of alcohol only for consumption off the premises. 

 
1.  (1) The responsible person shall take all reasonable steps to ensure that staff on relevant 

 premises do not carry out, arrange or participate in any irresponsible promotions in relation 
 to the premises. 

 (2) In this paragraph, an irresponsible promotion means any one or more of the following 
 activities, or substantially similar activities, carried on for the purpose of encouraging the 
 sale or supply of alcohol for consumption on the premises in a manner which carries a 
 significant risk of leading or contributing to crime and disorder, prejudice to public safety, 
 public nuisance, or harm to children– 

  (a) games or other activities which require or encourage, or are designed to require  
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   (i) drink a quantity of alcohol within a time limit (other than to drink alcohol  
  sold or supplied on the premises before the cessation of the period in which  
  the responsible person is authorised to sell or supply alcohol), or   

   (ii) drink as much alcohol as possible (whether within a time limit or   
  otherwise);  
  (b) provision of unlimited or unspecified quantities of alcohol free or for a fixed or  
  discounted fee to the public or to a group defined by a particular characteristic (other 
  than any promotion or discount available to an individual in respect of alcohol for  
  consumption at a table meal, as defined in section 159 of the Act); 

  (c) provision of free or discounted alcohol or any other thing as a prize to encourage 
or reward the purchase and consumption of alcohol over a period of 24 hours or 
less;  
(d) provision of free or discounted alcohol in relation to the viewing on the premises 
of a sporting event, where that provision is dependent on– 

      (i) the outcome of a race, competition or other event or process, or  
 (ii) the likelihood of anything occurring or not occurring;  
  (e) selling or supplying alcohol in association with promotional posters or flyers on, 
 or in the vicinity of, the premises which can reasonably be considered to condone, 
 encourage or glamorise anti-social behaviour or to refer to the effects of   
 drunkenness in any favourable manner.  
 
2. The responsible person shall ensure that no alcohol is dispensed directly by one 
person into the mouth of another (other than where that other person is unable to drink 
without assistance by reason of a disability). 
 

3. The responsible person shall ensure that free tap water is provided on request to customers 
where it is reasonably available. 

 
 

Annex 1C - Mandatory Conditions effective from 1st October 2010: 
 
These mandatory conditions apply were the licence authorises the supply of alcohol. The 

condition 5 does not apply where the licence authorises the sale by retail or supply of 
alcohol only for consumption off the premises. 

 
4.   (1) The premises licence holder or club premises certificate holder shall ensure that an age 
 verification policy applies to the premises in relation to the sale or supply of alcohol. 
    (2) The policy must require individuals who appear to the responsible person to be under 18 
  years of age (or such older age as may be specified in the policy) to produce on request, 
  before being served alcohol, identification bearing their photograph, date of birth and a  
  holographic mark. 
 
5. The responsible person shall ensure that– 

(a) Where any of the following alcoholic drinks is sold or supplied for consumption on the 
premises (other than alcoholic drinks sold or supplied having been made up in advance 
ready for sale or supply in a securely closed container) it is available to customers in the 
following measures–  

         (i) beer or cider: ½ pint;  
         (ii) gin, rum, vodka or whisky: 25 ml or 35 ml; and  
          (iii) still wine in a glass: 125 ml; and 
 
 (b) Customers are made aware of the availability of these measures. 
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Annex 2 – Conditions consistent with the operating schedule 
 
1. There shall be no adult entertainment or services, activities, other entertainment or 
matters ancillary to the use of the premises that may give rise to concern in respect of 
children. 
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LICENSING ACT 2003     
 
Premises Licence Summary        
 
The Sheffield City Council being the Licensing Authority under the above Act hereby issue 
this Premises Licence Summary in respect of: 
 

Premises licence number SY 0450 PR 
 

GHM Ecclesall Market 
375 Ecclesall Road 
Sheffield 
S11 8PF 
 
Telephone Number: 0114 2676439 
 
Licensable activities authorised by the licence: 

     
1.  Sale by retail of alcohol 
a) for consumption off the premises 
 
Sunday                     10:00 to 22:30 hours 
Monday to Saturday        08:00 to 23:00 hours 
Good Friday     08:00 to 22:30 hours 
Christmas Day     12:00 to 15:00 and 19:00 to 22:30 hours 
 
The opening hours of the premises are 
 
NB:  These are the times that the public can remain on the premises other than for 
the above licensable activites: 
 
Sunday                        10:00 to 22:30 hours 
Monday to Saturday           08:00 to 23:00 hours 
Good Friday         08:00 to 22:30 hours 
Christmas Day               12:00 to 15:00 and 19:00 to 22:30 hours 

 

PLEASE NOTE: 
 
In the event, that the hours permitted on this premises licence differ from those authorised 
on your planning consent, you MUST ONLY operate to which ever is the most restrictive 
permission. 
 
Both Licensing and Planning carry out enforcement activities and if you are found to be in 
breach of either your premises licence and / or your planning consent, it may result in legal 
action being taken against you. 
 

Where the licence authorises supplies of alcohol whether these are on and/or off 
supplies: 

ISSUE NO: 2  
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Sale by retail of alcohol for consumption off the premises. 
 

Name, (registered) address of holder of premises licence: 
 

Mr Abrar Shah 
106 Upper Hanover Street 
Sheffield 
S3  7RS 
 

Telephone: 07787 755202 
 
Registered number of holder, for example company number, charity number (where 
applicable):  

 

N/A 

 
 

Name of designated premises supervisor where the premises licence authorises the 
supply of alcohol: 

 

Mr Abrar Shah 

 

 

State whether access to the premises by children is restricted or prohibited: 
 

Restricted 

 

 
The Premises Licence shall be in force from 26th October 2005 
 
 
Issued on:  26th October 2005 
 
 

 
 
 
………………………………………… 
Steve Lonnia 

Chief Licensing Officer 

Head of Licensing Services 

On behalf of Sheffield City Council (issuing licensing authority)  
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Appendix C 
Objection   
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From:  
Mike West   
Sent: 06 January 2021 15:38 
To: licensingservice <licensingservice@sheffield.gov.uk> 
 
Subject: Drink Stop Ecclesall Road 

 
I write on behalf of members of the Botanical Gate Community Association, residents of 
Khartoum, Thompson, Wadbrough and Walton Roads. At present we are not able to hold 
our monthly meetings at which such matters are debated and a response agreed. This 
application has been circulated by e-mail to all members and responses collected. 
We wish to oppose the variation of the premises licence which would permit the sales of 
refreshments and the supply of alcohol until 0300 Monday – Saturday and until Sunday 
0200. 
The management of the premises can have no control over the behaviour of their 
customers once they leave the premises. Amongst them there will be those who 
immediately commence to consume the alcohol purchased often creating unacceptable 
loud noises. Whilst that is a possibility at any hour, the effects on the residents of the roads 
leading off the Ecclesall Road will be greater when the ambient noise is less, and at times 
when they might be sleeping. 
 
In order to prevent or at least limit public nuisance late at night their licence should be 
restricted to 23.00 every day. 
 
Michael West 
Co-Chair BGCA. 
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Appendix D         

Hearing Notices / Regulations / Procedures 
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LICENSING ACT 2003 
  

Notice of hearing of representations  
in respect of the following application:  
LA03_Variation of a Premises Licence Application 
   
Abrar Shah 
 
 
 
Sent via email:  
 
The Sheffield City Council being the licensing authority, on the 21st December 2020 received 
your application in respect of the premises known as;  
  
During the consultation period, the Council received a representation from the following 
authorities / interested parties:  
 
1 x Public  
 
on the likely effect of this application on the promotion of the licensing objectives, should it 
be granted. 
 
The Council now GIVES YOU NOTICE that representations will be considered at a hearing 
to be held remotely via Zoom on Tuesday 9th  February 2021 at 2pm; following which the 
Council will issue a notice of determination of the application. 
 
The documents which accompany this notice are the relevant representations which have 
been made, as defined in Section 35(5) of the Act. 
 
The particular points on which the Council considers that it will want clarification at the hearing 
from a party are as follows: 
 

1) Your response to the representations made, upon which you may ask and be asked 
questions by the parties to the hearing. 

2) You may also be asked questions by the parties to the hearing, relating to your 
application for a licence. 

 
Please complete the attached form LAR1 and return it to: Licensing Service, Sheffield 
City Council, Block C Staniforth Road Depot, Staniforth Road, Sheffield, S9 3HD, or 
Licensingservice@sheffield.gov.uk within five (5) working days before the day or the first 
day on which the hearing is to be held. 
 
Dated:  27th January 2021       Signed: Clive Stephenson     

The officer appointed for this purpose 
        Licensing Officer 
 
Please address any communications to: Licensing Service, Sheffield City Council, Block C Staniforth Road Depot Staniforth Road 

Sheffield S9 3HD.  licensingservice@sheffield.gov.uk  

LICENSING ACT 2003 
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Notice of hearing of representations  
in respect of the following application:  
LA03_Variation of a Premises Licence Application 
   
Mike West  
Co- Chair  
Botanical Gate Community Association  
 
Sent via email:  
 
The Sheffield City Council being the licensing authority, on the 21st December 2020 received 
an application in respect of the premises known as;  
 
During the consultation period, the Council received representations from the following 
interested parties:  
 
1 x Public  
 
on the likely effect of this application on the promotion of the licensing objectives, should it 
be granted. 
 
The Council now GIVES YOU NOTICE that representations will be considered at a hearing 
to be held remotely via Zoom on Tuesday 9th February  2021 at 2pm; following which the 
Council will issue a notice of determination of the application. (An online link to the meeting 
will be sent to you prior to the hearing). 
 
The documents which accompany this notice are the relevant representations which have 
been made, as defined in Section 35(5) of the Act. 
 
The particular points on which the Council considers that it will want clarification at the hearing 
from a party are as follows: 
 

3) The representation you have made with reference to these particular premises and 
the four core objectives. 

4) You may also be asked questions by the parties to the hearing, relating to your 
representations. 

 
Please complete the attached form LAR1 and return it to: Licensing Service, Sheffield 
City Council, Block C Staniforth Road Depot, Staniforth Road, Sheffield, S9 3HD, or 
Licensingservice@sheffield.gov.uk within five (5) working days before the day or the first 
day on which the hearing is to be held.  
 
Dated:  27th January 2021        Signed: Clive Stephenson  
           The officer appointed for this purpose 
        Licensing Officer 
 
Please address any communications to: Licensing Service, Sheffield City Council, Block C Staniforth Road Depot Staniforth Road 

Sheffield S9 3HD.  licensingservice@sheffield.gov.uk 

NOTES 
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Right of attendance, assistance and representation 
 
15. Subject to regulations 14(2) and 25, a party may attend the hearing and may be assisted or 

represented by any person whether or not that person is legally qualified. 
 
Representations and supporting information 
 
16.   At the hearing a party shall be entitled to – 

(a) in response to a point upon which the authority has given notice to a party that it will want 
clarification under regulation 7(1)(d), give further information in support of their application, 
representations or notice (as applicable), 

(b) if given permission by the authority, question any other party; and 
(c) address the authority 

 
Failure of parties to attend the hearing 
 
20. – (1) If a party has informed the authority that he does not intend to attend or be represented at a 

hearing, the hearing may proceed in his absence. 
(2) If a party who has not so indicated fails to attend or be represented at a hearing the 

authority may:–  
(a) where it considers it to be necessary in the public interest, adjourn the hearing to a 

specified date, or 
(b) hold the hearing in the party’s absence. 

(3) Where the authority holds the hearing in the absence of a party, the authority shall consider 
at the hearing the application, representations or notice made by that party. 

(4) Where the authority adjourns the hearing to a specified date it must forthwith notify the 
parties of the date, time and place to which the hearing has been adjourned. 

 
Procedure at hearing 
 
21. Subject to the provisions of the Regulations, the authority shall determine the procedure to be 

followed at the hearing. 
 

22.  At the beginning of the hearing, the authority shall explain to the parties the procedure which 
it proposes to follow at the hearing and shall consider any request made by a party under 
regulation 8(2) for permission for another person to appear at the hearing, such permission 
shall not be unreasonably withheld. 

 
23. A hearing shall take the form of a discussion led by the authority and cross-examination shall 

not be permitted unless the authority considers that cross-examination is required for it to 
consider the representations, application or notice as the case may require. 

 
24. The authority must allow the parties an equal maximum period of time in which to exercise 

their rights provided for at regulation 16. 
 
25. The authority may require any person attending the hearing who in their opinion is behaving 

in a disruptive manner to leave the hearing and may – 
(a) refuse to permit that person to return, or 
(b) permit him to return only on such conditions as the authority may specify, 
but such a person may, before the end of the hearing, submit to the authority in writing any 
information which they would have been entitled to give orally had they not been required to 

leave. 
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Regulation 8 
 

(1) A party shall give to the authority within the period of time provided for in the 
following provisions of this regulation a notice stating – 

  
(a)  whether he intends to attend or be represented at the hearing; 
 
(b)  whether he considers a hearing to be unnecessary 

 
(2) In a case where a party wishes any other person (other than the person he 

intends to represent him at the hearing) to appear at the hearing, the notice 
referred to in paragraph (1) shall contain a request for permission for such other 
person to appear at the hearing accompanied by details of the name of that 
person and a brief description of the point or points on which that person may be 
able to assist the authority in relation to the application, representations or notice 
of the party making the request. 

 
(3) In the case of a hearing under –  

 
(a)  section 48(3)(a) (cancellation of interim authority notice following 

police objection),   or    
 
(b) section 105(2)(a) (counter notice following police objection to 

temporary event notice), 
 
the party shall give the notice no later than one working day before the day or 
the first day on which the hearing is to be held. 
 

(4) In the case of a hearing under –  
 

(a)   section 167(5)(a) (review of premises licence following closure order), 
 
(b)  paragraph 4(3)(a) of Schedule 8 (determination of application for 

conversion of existing licence), paragraph 16(3)(a) of Schedule 8 
(determination of application for conversion of existing club certificate) 

 
(c)  paragraph 26(3)(a) of Schedule 8 (determination of application by 

holder of justices’ licence for grant of personal licence), 
 

the party shall give the notice no later than two working days before the day or the 
first day on which the hearing is to be held. 
 
(5) In any other case, the party shall give the notice no later than five working days 

before the day or the first day on which the hearing is to be held.              
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Licensing Act 2003 – Hearing Procedure – Regulation 7 (1) 

 

This procedure has been drawn up in accordance with the Licensing Act 
2003 to assist those parties attending Licensing Committee hearings. 
 
1. The hearing before the Council is Quasi Judicial. 
 
2. The Chair of the Licensing Committee will introduce the Committee and ask officers 

to introduce themselves. 
 
3. The Chair will ask the applicants to formally introduce themselves. 
 
4. The Solicitor to the Committee will outline the procedure to be followed at the 

hearing. 
 
5. Hearing Procedure:- 
 

(a) The Licensing Officer will introduce the report. 
(b) Questions concerning the report can be asked both by Members and the 

applicant. 
(c) The Licensing Officer will introduce in turn representatives for the Responsible 

Authority and Interested Parties who will be asked to detail their relevant 
representations. 

(d) Members may ask questions of those parties 
(e) With the leave of the Chair the applicant or his representative may cross 

examine the representatives of the Responsible Authorities and Interested 
Parties. 

(f) The applicant/licensee (or his/her nominated representative) will then be 
asked to:- 
(i) detail the application; 
(ii) provide clarification on the application and respond to the 

representations made. 
(g) The applicant/licensee (or his/her nominated representative) may then be 

asked questions by members and with the leave of the Chair from the other 
parties present. 

(h) The applicant will then be given the opportunity to sum up the application. 
(i) The Licensing Officer will then detail the options. 
(j) There will then be a private session for members to take legal advice and 

consider the application. 
 

6. The decision of the Licensing Committee will be given in accordance with the 
requirements of the Licensing Act 2003 and regulations made there under. 

 
NB:     1) At any time in the Licensing Process Members of the Committee may request 

legal advice from the Solicitor to the Committee.  This advice may be given in open 
session or in private. 

 
2) The Committee Hearing will be held in public unless and in accordance with the 

Regulations the Committee determine that the public should be excluded.              
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